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CONDITIONAL /INTERIM USE PERMIT APPLICATION 
 

A conditional or interim use is permitted within a zoning district only when allowed by the County Board of Commissioners or their legally designated 
agent after public hearing provided certain conditions are met which eliminate or minimize the incompatibility with other permitted uses of the district. 
A Conditional Use or Interim Use permit may be denied if the use is deemed incompatible with other permitted uses of the district. 
 
Prior to submission of this application, please discuss your request with the Land and Resource Management department. 

Applicant Information 

Today’s Date Applicant Names 

Phone Number Email Lake 

Mailing Address City State Zip 

Property Description 

Property Address City State Zip 

Township Name Section Twp Range 

Parcel No.   -     -    
Associated 

Parcel No. 
  -     -    

Project Narrative 

What is the conditional / interim use permit application for?  

Provide written justification for request including discussion of how any potential conflicts with existing nearby land uses will be minimized: 
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APPLICATION REQUIREMENTS 

The following application requirements must be provided: Description 

1. The applicant for a Conditional or Interim Use Permit shall file an 

application in the office of the Administrator and pay a fee according to the 

fee schedule resolution of County Board of Commissioners. 

Two separate checks (made out to Pope County) must be provided: 

1. Application Fee = $315 

2. Recording Fee = $46 

2. Written description of the proposed activities, including:  

a. Type of business or activity (including scope of operations);  

b. Proposed number of employees;   

c. Days and hours of operation;  

d. Equipment and vehicles to be used for the activity;  

e. Proposed floor plan of any structure or use indicated;  

f. Sanitary sewer and water plan with estimated use per day;  

g. Any maintenance to take place on-site, including how hazardous 

materials and solid waste will be stored and disposed of; and 
 

h. Proposed exterior lighting, signage and storage.  

3. Site plan (completed by a licensed land surveyor if applicable*) including, 

but not limited to: 

a. Property lines; 

b. Existing topography; 

c. Existing and proposed development (including roads, driveways, 

structures, septic components, wells, etc.); 

d. Distance from water body, road, property lines, septic components 

(tank and drainfield), well, neighboring feedlots, etc.; 

e. Finished grading and drainage plan; 

f. Existing and proposed screening; and 

g. Other requirements as deemed appropriate by the Administrator. 

Please provide on the Site Plan page of this application 
or attach to this application upon submittal. 

 
 
 
*Please Note: Applicants for Conditional Use Permit and Variance shall 
be required to submit a land surveyor’s plot plan showing exact lot 
boundary and location of existing and proposed development as a part 
of application. Surveyor stakes shall be in place for site inspection of lot 
boundary and proposed development. Above policy shall be applicable 
for development on all lots of one acre or smaller. (ADOPTED 4 
September 1985) (Land Use Controls Ordinance Section 11.6.2.H) 

4. Any additional information required by the Administrator.  
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SITE PLAN 

Provide the following information on a project site plan (to be completed 

by a licensed land surveyor if applicable):  

1. Property Lines; 

2. Existing topography; 

3. Existing and proposed development (including roads, 

driveways, structures, septic components, wells, etc.); 

4. Distance from water body, road, property lines, septic 

components (tank and drainfield), well, neighboring feedlots, 

etc.; 

5. Finished grading and drainage plan; 

6. Existing and proposed screening; and 

7. Other requirements as deemed appropriate by the 

Administrator. 

 
 
 

Applicant Site Plan  

(please sign and date) 
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APPLICATION PROCESS 

Applicants should be aware of the following application process, as per sections 11.5.2.B through P of the Pope 
County Land Use Controls Ordinance. 

B. The Administrator shall refer the application to the Planning Commission for a public hearing.  Property owners of record within 1320 ft. of 

the affected property or the ten properties nearest to the affected property, whichever would provide notice to the greatest number of 

owners; and the Commissioner of Natural Resources shall be given ten (10) days notice of the date the Planning Commission will consider 

said application, although failure of any property owner to receive such notification shall not invalidate the proceedings.  Notice shall be 

given the governing body of any city or village if the incorporated limits of same lie within two (2) miles of the proposed Conditional or 

Interim Use.  Notice shall also be given the Town Board of the Township wherein the Conditional or Interim Use is proposed.  Notice of the 

time, place and purpose of any public hearing shall be given by publication in a newspaper of general circulation in the town, municipality, 

or other area concerned, and in the official newspaper of the county, at least ten days before the hearing.  

C. The Planning Commission shall consider the application at its next regularly scheduled meeting after compliance with the provisions of 

notice above specified. 

D. The applicant or applicant representative shall appear before the Planning Commission and answer any questions concerning the proposed 

conditional or interim use. 

E. The Planning Commission shall consider possible adverse effects of the proposed conditional or interim use and what additional 

requirements may be necessary to prevent such adverse effects. 

F. The report of the Planning Commission shall be referred to the County Board and placed on the agenda of the Board at its regular meeting 

following referral from the Planning Commission. 

G. The County Board shall take action on the application within forty-five (45) days after receiving the report of the Planning Commission.   

H. In considering a Conditional or Interim Use Permit, the County Board shall consider the effect of the 

proposed use upon health, safety and general welfare of the occupants of surrounding lands, the effect 

of the proposed use on the environment, the effect of the use on existing and anticipated traffic 

conditions, including parking facilities on adjacent streets and land, and the effect on property values 

and scenic views in the surrounding area.  It shall make at least the following findings, and others where 

applicable: 

1. The project is in compliance with the setback and other provisions of this ordinance unless a 

variance has been granted. 

2. The use is not in conflict with the County Comprehensive Land Use Plan. 

3. That the use will not be injurious to the use and enjoyment of other property in the immediate 

vicinity for the purposes already permitted, nor substantially diminish or impair neighboring 

property values in the area, and will not interfere with the best interest of the surrounding area or 

the community as a whole. 

4. The use will not create an excessive burden on parks, schools, streets, water supply, public 

drainage systems and other public facilities and utilities which serve or are proposed to serve in 

the area. 

5. The structure and site shall have an appearance that will not have an adverse effect on adjacent 

properties. 

6. That the road on which the project is proposed is adequate to handle increased traffic during 

construction and operation, and that the use will not cause traffic hazards or congestion. 

7. Existing businesses nearby will not be adversely affected because of curtailment of customer trade 

brought about by intrusion of noise, glare, odor or general unsightliness. 
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8. That the establishment of the use will not impede the normal and orderly development and 

improvement of surrounding vacant property uses predominant to the area. 

9. That adequate utilities, drainage, and other necessary facilities have been or are being provided. 

10. That adequate measures have been or will be taken to prevent or control rodents, insects, offensive 

odors, fumes, dust, noise and vibration in order that none of these will constitute a nuisance, and 

that adequate measures have been or will be taken to prevent negative impacts on surface water, 

groundwater and air quality, and that measures have been taken to control lighted signs and other 

lights in such a manner that no disturbance to neighboring properties will result. 

I. A certified copy of any Conditional or Interim Use Permit shall be filed with the County Recorder for record.  The Conditional or Interim Use 

Permit shall include the legal description of the property involved. 

J. Any conditional or interim use shall comply with all reasonable conditions deemed necessary to protect the public health safety, and general 

welfare.  In connection with ordering the issuance of a conditional or interim use permit the designated approval authority may impose such 

additional restrictions or conditions as it deems necessary to protect the public interest, including but not limited to matters relating to 

appearance, lighting, hours of operation and performance characteristics.  Interim use permits will be limited to a specific timeframe or 

event, may be terminated by a change in zoning regulations and may require an annual inspection fee if deemed necessary by the Board. 

K. Should there be any cause for revocation of a Conditional or Interim Use Permit, as in the case of violation of a conditional requirement, 

the Administrator shall require a hearing on revocation of said Conditional or Interim Use Permit.  The hearing shall be conducted under 

the same procedures specified above.  If the matters of concern are not resolved at the hearing or subsequent thereto, a Conditional or 

Interim Use Permit may be revoked and the use for which the permit was originally issued shall cease. Each Order of the Board which 

revokes a Conditional or Interim Use Permit shall be effective upon adoption or such other date as the Board may specify and shall be 

promptly recorded in the office of the Pope County Recorder upon it taking effect. 

L. A Conditional or Interim Use Permit shall take effect upon recording and shall be in effect perpetually or for a shorter period as fixed by the 

Board unless revoked by the Order of the Board for failure to observe conditions or other violations of law provided that nothing in this 

section shall prevent the Board from enacting or amending official controls to change the status of conditional or interim uses. 

M. In the event that there is a need to renew a Conditional or Interim Use Permit, the Planning Commission shall review the request for renewal 

under old business and may decide to: either renew or extend the validity of said permit, or schedule a public hearing on the question of 

whether the permit shall be renewed. 

N. All decisions made by the County Board in processing a Conditional or Interim Use Permit shall be final except that any aggrieved person 

shall have the right to appeal within 30 days, after receipt of notice of the decision, to the Pope County District Court. 

O. No application for a Conditional or Interim Use Permit shall be resubmitted for a period of 1 year from the date of said order of denial. 

P. An Interim Use Permit shall terminate on the happening of any of the following events, whichever comes first: 

1. The date or event stated in the permit. 

2. Upon violation of conditions under which the permit was issued. 

3. Upon change in the County’s zoning regulations where the use is no longer permitted. 

4. The Interim Use Permit shall expire if the approved use is inactive for one year or longer as determined by the Administrator and/or 

tax records indicating the use was inactive.  

5. Granted Interim Use Permits shall become void if the applicant does not proceed substantially on the work within one year of the 

date the permit is granted. To proceed substantially means to make visible improvement to the property and to have had applied 

to the property at least 40% of the man hours which it is reasonably estimated will be necessary for completion of the project. The 

Planning Advisory Commission may at their discretion grant an extension of not more than one year in order to establish the use.  
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APPLICANT SIGNATURES 

• I hereby certify that I have examined this application and acknowledge the information submitted to be true.  

• I have submitted a complete site plan on the following page.  

• I acknowledge this conditional use permit does not constitute a building permit, septic system permit or the like. Separate permits shall be 

applied for and obtained prior to any construction activities. 

• I acknowledge the granting of this permit does not exempt the permittee from having to secure other permits from other state, federal or local 

units of government which may have jurisdiction over portions of the authorized project. 

Applicant Name Signature Date 

Co-Applicant Name Signature Date 
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L&RM OFFICE USE ONLY 

Application Status & Further Information 

Date Received:  

Applicant requests a CUP/IUP pursuant to Section                                                                   of the Pope County Land Use Controls Ordinance. 

Zoning District 
R   /   A-1   /   A-2   /   I   /   C   /   S-GD   /   S-RD   /   S-NE   /   S-RS   /   

SP   /   SR   /   SC 

Permit Type Conditional Use     /     Interim Use 

Permit No  

Planning Advisory Commission Hearing Date  

Application Fee Paid ($315)?      Yes     /     No      

Recorder Fee Paid ($46)?      Yes     /     No      

Setbacks Met?      Yes     /     No 

Project located in Floodplain?      Yes     /     No 

Wetlands Present?      Yes     /     No 

Impervious Surface?                            % 

Riparian Aid?      Yes     /     No 

I have reviewed and determined the application is complete. 

Director’s Name 
David J. Green 

Signature Date 

 


